
The Newfoundland and Labrador Brain Injury Association (NLBIA) is seeking an
energetic and dedicated person to volunteer to serve as its Treasurer on its Board of
Directors.

The NLBIA is a provincial, not-for-profit organization which traces its roots back to
1984. Since that time, the NLBIA and its network of volunteers have served those
with a brain injury through a range of advocacy and support programs. Our programs
educate the public on the challenges created by brain injuries and how they may be
prevented or addressed.

Simply put, our mission and passion is to support the brain injured who are made up
of people who have to navigate a wide array of differing medical, social and financial
complexities in an environment that historically has not been able to provide the
support needed.

The Board is seeking an individual with an accounting designation in Canada to act
as the Board’s Treasurer as a volunteer member of the NLBIA’s Board of Directors.

Commitments:

● One-year term, with the possibility of a renewal (subject to Board and Member
approval).

● Willingness to devote an average of 2.5 hours per week above and beyond
monthly Board meetings.

● Willingness to participate on other Board Committees.

Board Member Responsibilities:

A Director is fully informed on organizational matters and participates in the Board’s
deliberations and decisions in matters of policy, finance, risk management and
advocacy. They serve in a volunteer capacity without remuneration.

The Director shall be required to:

● Understand the purpose, policies and programs of the organization and
actively commit to participate in the affairs of the organization.



● Evaluate and approve, as appropriate, policy and other recommendations
made by other Directors on the Board and its committees.

● Attend all board meetings and be prepared to engage in meaningful debate,
including reviewing the agenda and supporting materials prior to board and
committee meetings.

● Ensure compliance with Board-approved policies.
● Be informed of and strive to meet all applicable legal and fiduciary

responsibilities.
● Participate in the development of the NLBIA’s strategy, organizational plan

and annual reviews.
● Approve the annual budget, audit reports and financial statements.
● Serve as Chair of any Board Committee created to deliver on the Director’s

specific mandate.
● Participate in other Board Committees as a member.
● Participate in the NLBIA’s fundraising and special events.

Specific Responsibilities of the Director and Board Treasurer:

The treasurer shall chair the finance committee and shall have care and custody of
all securities of the association which shall be deposited in the name of the
association in such financial institution as the board directs.

The treasurer shall more specifically:

● keep adequate records of the financial assets and liabilities, cash receipts and
disbursements of the association

● prepare or cause to prepare financial statements and tax returns showing the
financial affairs of the association to be distributed quarterly to the board; and

● be responsible for the preparation and presentation to the board of the
operating budget of the association.

Skills:

● Experience/education in finance, accounting and/or book-keeping. Familiarity
with Quickbooks is an asset

● Previous board experience is considered an asset. Familiarity with board
governance of not-for-profit charities preferred.

● Experience working in a volunteer-based not-for-profit organization.
● Passionate about serving the brain injured and making positive change in the

community.
● Able to work independently and as part of a team.
● Strong organizational skills and attention to detail.

NOTE: The successful candidate will be required to provide two (2) references
and agree to a criminal records check.



Interested candidates can express written interest via email at info@nlbia.ca.

mailto:info@nlbia.ca

